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Culture Leicestershire - National Portfolio Organisation (NPO) Funding 2023-2024
Conditions and Reporting Requirements
1. The organisation/s / creative practitioner named in the partnership agreement are responsible for delivering the project in accordance with these funding conditions.
2. The funding will only be used for the purposes described in the partnership agreement.
3. You are confirming that the organisation / creative practitioner hasn’t obtained funding for the same purposes from any other funding body. 

4. No major change to the activity outlined in your project plan should be made without prior written approval from Culture Leicestershire, Leicestershire County Council.
5. If your final project costs are less than originally estimated in the partnership agreement, you must inform the Cultural Participation Team as soon as possible. There is some flexibility around the use of any un-spent monies, but any proposal to use the funding for purposes other than those outlined in the partnership agreement must be agreed. Furthermore, the funding amount offered will not be increased in the case of an overspend.
6. If approved, any equipment/capital items purchased through the funding will be kept solely for the use of Culture Leicestershire and must not be disposed of or sold without prior written approval from Leicestershire County Council.
7. After receiving Leicestershire County Culture Leicestershire funding, if the partnership organisation goes into liquidation/insolvency, Leicestershire County Council must be listed as a debtor. Any unspent funds should be returned to the Council. 
8. Leicestershire County Council can not in any way be held responsible for any legal matters associated with the delivery of your project. You must ensure you have all relevant policies and procedures in place to deliver your service safely and legally.
9. Leicestershire County Council may ask for the funding to be returned if:

i. The partnership agreement was completed dishonestly or supporting documentation gave false or misleading information.
ii. your organisation fails to utilise/spend the monies for the purposes outlined in the partnership agreement.
iii. your organisation is unable to utilise/spend the monies in full, within the timeframe agreed in the partnership agreement.
iv. any of the conditions outlined in this document are not met.
10. You agree to involvement in any press/media publicity related to your project and will acknowledge Culture Leicestershire/ LCC in any publicity material and press release about the project. 
11. You agree that Culture Leicestershire / LCC can use the name of the project and organisation in its own publicity materials and share information about the project with appropriate partner organisations.
12. You agree to take part in shared learning opportunities. This could be through for example: visits by LCC officers during the funding period.
13. You will forward copies of any press articles or media publicity relating to the project to Culture Leicestershire.
Payment Terms and Conditions 

a) Two payments will be made, half the practitioner fees and full estimated costs at project initiation, with the balance on completion of milestones. However, you must retain all evidence of costs which are incurred because they will need to be submitted as proof that funding was spent in accordance with the partnership agreement.
b) If there are any discrepancies in terms of overall expenditure, in comparison to the original planned costs (as outlined in the partnership agreement), these will need to be explained and clarified to the LCC Officers. If LCC are not satisfied with the evidence of expenditure submitted, then the Council reserves the right to request that the funding (or a proportion) is returned.
c) You will complete and submit an Expenditure Report Template once the funding has been utilised/spent in full. This will include an accurate final breakdown of all costs incurred. 
d) LCC reserves the right to fully audit use of any funding awards at a later stage. The County Council has a zero-tolerance approach to fraud and financial irregularity and offenders may well be prosecuted if Officers as not completely satisfied by the information submitted in evidence of the expenditure incurred against the partnership agreement.
I hereby agree to abide by the conditions and reporting requirements contained in the above document.
Name (block capitals):

Name of Organisation / Creative Practitioner: 
Signature:
Date: 
_____________________________________________________________________________
Please complete and return this form to: Project lead email 
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